INSERT TRUST
JOB DESCRIPTION 

JOB DETAILS

Job Title:
Apprentice ODP
Grade:

Band 3 (Fixed term contract 4 years for apprenticeship)
Hours:

37.5 per week or pro rata as per contract. 30 hours as Full Time apprentice. 7.5 hours HCA. 


Night duty and weekend working will be required in accordance with the service needs, at the discretion of the Theatre Manager. Must be prepared to train/work at sites across the Trust. Rotational ‘out of hours’ on-call cover.

Department / Ward:
Main Theatres 

Base:


INSERT
Directorate: 
INSERT
ORGANISATIONAL ARRANGEMENTS
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Band 2 /3

Theatre Practitioner

Band 5

Senior Theatre Practitioner

Band 6

 Team Leader

Band 7

Theatre Manager

Band 8a


Accountable to:
1.   Team Leader – Practice Development
2. Theatre Manager
3. Apprenticeships lead
ROLE SUMMARY

· To undertake an apprenticeship in operating department practice, including study of a BSc degree, leading towards professional registration with the HCPC and employment as a registered ODP. 
· Whilst studying the degree apprenticeship, you will learn to deliver high quality, effective and compassionate patient care in perioperative settings, working within National guidelines and Trust policy.

· Whilst studying the degree apprenticeship, you will learn to provide information & support to patients during anaesthetic induction, surgery and recovery. 

DUTIES AND RESPONSIBILITIES

MANAGEMENT / ORGANISATIONAL
1. Support the theatre Team Leader /Senior Theatre Practitioner when required. 

2. Ensure that accurate records and information systems are maintained. 

3. Under direct supervision, ensure the safe control, custody and administration of all drugs within the peri-operative area in accordance with Trust Policies and national legislation.

4. Assist the Team Leader to ensure that clinical/nursing practices accurately reflect the departmental philosophy.

5. Inform Team Leader/Theatre Manager if there is a change in circumstance, which may affect safe and competent practice.

6. Able to demonstrate relevant IT and keyboard skills to enable electronic data collection and communication.

7. Effectively communicate with all disciplines, patients/clients and relatives. 
8. Report incidents following Trust policy, using Datix system.

9. Work effectively within the multidisciplinary team under pressure in highly stressful environments, including emergency situations as required.

10. Ensure the security of the working area is maintained.

11. Ensure the provision of a safe working environment for the staff, patients and visitors at all times in line with the Health and Safety at work act. 

12. Attend routine departmental meetings.

13. Ensure adequate stock levels of consumables are maintained and order equipment and supplies as delegated.

LEADERSHIP

1. Act as an effective role model to colleagues and learners.

2. Develop leadership skills to create a suitable and safe environment for a happy, effective and co-ordinated team.

3. Support the Theatre Manager and Team Leaders in the risk management process to ensure the health, safety and welfare of staff, patients, relatives and visitors. 

4. Ensure adherence to all relevant Trust and departmental policies including Health and Safety at Work, Fire and Manual Handling. 

5. Provide support to nursing and non-nursing managerial staff. 

6. Assist the Team Leader in developing Clinical Supervision.

7. Demonstrate an understanding of team dynamics and participate in effective team building.

PROFESSIONAL

1. In your developing practice, work towards the objectives of the Trust Nursing and Midwifery Strategy.
2. Attend tutorials, reviews and classroom sessions with your Training Provider for your professional qualification, including Maths and English if required.

3. Attend relevant education, training and study days as required.

4. Record your ‘Off the Job Learning Time’ in line with the Education and Skills Funding Agency guidance. 
5. Ensure due regard is given to the customs, values and spiritual beliefs of patients/clients and colleagues and equal opportunities are practiced. 

6. Be accountable for your own practice and take every reasonable opportunity to sustain and improve his/her knowledge and professional competence.

7. Ensure that self and others practice in accordance with the NMC and/or HCPC Code of Professional Conduct and other appropriate NMC and/or HCPC, Trust and statutory guidelines.

8. Demonstrate understanding and apply the principles of confidentiality and professional accountability.

9. Develop own managerial and administrative skills, and ensure that academic workload is managed effectively.

10. Demonstrate professional respect and support for all colleagues. 

CLINICAL

1. In conjunction with the perioperative team, facilitates safe and effective patient care during all stages of the patient journey through theatres.

2. Using the specialist peri-operative care pathway, the apprentice will learn to assess, plan, implement and evaluate patient care within their sphere of responsibility.

3. The apprentice will learn to provide specialist, technical and clinical information to patients and relevant colleagues in the peri-operative setting.

4. The apprentice will develop effective management, interpersonal, problem solving and decision making skills to deal with complex and conflicting clinical situations.

5. The apprentice will develop an awareness of changing trends in peri-operative practice and possess the skills required to work in these areas.

6. The apprentice will cultivate specialist knowledge of operating theatre practice that is underpinned by theoretical knowledge and/or relevant practical experience.

7. The apprentice will learn to manage an unpredictable workload and deal with traumatic and emotional situations. The apprentice must understand how to get support if struggling with mental health. 
8. The apprentice will develop a high standard of practice in the following areas; anaesthetic, recovery, scrub and circulating skills. 
9. The apprentice must understand their responsibility for safeguarding and how to raise concerns/whistle-blow. 
10. The apprentice will support the multidisciplinary team to accurately document patient care and utilise information within the specialist peri-operative care pathway

11. Understand and apply current moving and handling policies and procedures specific to patients and equipment.

12. Adhere to departmental guidelines regarding infection prevention and participate in maintaining a clean environment.

13. Develop your knowledge of maintenance and checking procedures of specialist equipment used within the department.

RESEARCH

1. Ensure the application of research and evidence based practices for the continuing development of the specialist peri-operative care plan.

2. Ability to assess, plan, implement, evaluate and improve standards of care in their area of responsibility.

3. In conjunction with other specialist staff and/or management, participates in research, clinical trials and audit projects and presents the results to multi-disciplinary team. 

4. The apprentice will develop a research based approach and specialist theoretical knowledge to inform their practice. 

5. The apprentice will develop a knowledge of quality assurance audit processes and systems, and how these inform continuous improvement in the NHS.

6. The apprentice will learn to identify the need for changes to policies and working practices, and contribute to practice improvement projects.

EDUCATION and TRAINING

1. Facilitate staff development and professional education of staff.

2. Provide an appropriate environment for training of all staff involved in the delivery of peri-operative services. 

3. To act as part of mentorship team and perform assessment and guidance for all both pre and post-registration nursing staff

4. Demonstrate an awareness of changing trends in Health Care Workers training and the particular training needs of the peri-operative department.

5. Assist the Team Leader to devise and implement training programmes for learners, qualified staff (pre and post registered) and those undertaking in-service training.

6. Possess a knowledge of teaching techniques and demonstrates an understanding of learners needs.

7. Teach and assess learners in the clinical area. 

8. Take responsibility for inducting new staff to the area.

9. Participate in the implementation of Trust and Directorate policies.

COMPETENCE

1. The apprentice is required to participate in the Trust appraisal process and work towards meeting identified development needs.

2. The apprentice is required to demonstrate on-going continuous professional development, including engagement with the academic and clinical assessment process of the Degree Apprenticeship. .

3. At no time should the apprentice work outside their defined level of competence.  If the post holder has concerns regarding this they should immediately discuss this with their Manager/Practice Development Lead/Apprenticeships Lead.  The post holder has the responsibility to inform those supervising their duties if they are not competent to perform a duty.

REGISTERED HEALTH PROFESSIONAL

All staff who are members of a professional body must comply with standards of professional practice/conduct.  It is the post holders responsibility to ensure they are both familiar with and adhere to these requirements. 
RISK MANAGEMENT/HEALTH and SAFETY

The post holder has a responsibility to themselves and others in relation to managing risk, health and safety and will be required to work within the policies and procedures laid down by the Trust.   All staff have a responsibility to access occupational health, other staff support services and/or any relevant others in times of need and advice.

FLEXIBILITY STATEMENT

This job description is not inflexible but is an outline and account of the main duties.  Any changes will be discussed fully with the post holder in advance.  This job description will be reviewed periodically to take into account changes and developments in service requirements.
CONFIDENTIALITY

As an employee of this Trust you may gain privileged knowledge of a highly confidential nature relating to private affairs, diagnosis and treatment of patients, information affecting members of the public, personal matters concerning staff, commercial confidences of third parties, and details of items under consideration by this Trust.  Such information should not be divulged or passed to any unauthorised person or persons, and the requirements of the Trust’s Code of Conduct for Employees in Respect of Confidentiality, a copy of which is available from your Head of Department, must be adhered to with particular regard to the responsibilities of individuals and the Trust under appropriate legislation, notably the Data Protection Act.  Failure to comply with this requirement may constitute gross misconduct  under the Trust’s Disciplinary Policy which may lead to summary dismissal.

Date Reviewed: ……………………………

Agreed by: 

Signed by Post holder………………………………………………………………….. Date …………………………….

Signed by line manager ……………………………………………………………….. Date …………………………….

Date of next review: …………………………………….
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University Hospitals Sussex
NHS Foundation Trust




PERSON SPECIFICATION TEMPLATE 

JOB TITLE:   Apprentice ODP
Department:  Main Theatres 
	Area


	Requirements

	Qualifications
	Essential
	Desirable

	Nursing 

or

Technical
	Level 2 English and Maths (GCSE grade 4 or above or Level 2 Functional skills)
Level 3 Healthcare related Qualification.

Care Certificate

A commitment to undertake and complete the Bachelor of Science Degree in Operating Department Practice. 

	Theatre / Recovery/HDU qualification

Evidence of study at Degree level (Level 6) 

	Registration 
	Leading towards
HCPC ODP registration
	

	Knowledge and Experience
	

	Clinical
	
	1 year in peri-operative setting

	Educational
	Level 2 Maths and English, plus entry requirements for University study. (Level 3 Qualification in Health related subject) 

	

	Managerial
	Able to effectively organise self and others.

Willing to develop management skills 

	

	
	
	

	Skills
	

	Communication / relationship
	Good interpersonal skills and ability to effectively communicate and negotiate with all disciplines 
	

	Analytical / judgmental
	
	Willingness to undertake implementation of change/research audit

	Planning/ organisational
	
	

	IT
	Good IT skills 
	

	Physical
	High level of manual dexterity
	

	Abilities
	

	Physical
	High level of physical strength and stamina 
	

	Mental
	Effectively manages self whilst working in a highly stressful environment 
	

	Emotional
	Recognises and effectively deals with traumatic and emotional situations for self and all disciplines
	

	Working conditions
	Remains flexible and organised in an unpredictable environment
	


Supplementary Job Description Information

Post Title:                         Apprentice ODP
Ward/Dept and Site:
Main Theatres

Date Completed:

August 2017
 (Updated May 21) 
	Working Conditions
	Yes
	No
	Details

	Inclement weather
	
	*
	

	Excessive temperatures
	
	*
	

	Unpleasant smells/odours
	*
	
	Several times a week e.g. pus, faeces

	Noxious fumes
	*
	
	Several occurrences each working day e.g. surgical plume, bone cement and formaldehyde

	Excessive noise and/or vibration
	
	*
	

	Use of VDU more or less continuously
	
	*
	

	Unpleasant substances/non-household waste
	*
	
	Several occurrences each working day e.g. Tristal

	Infectious Material/Foul Linen
	*
	
	Several times a week e.g. blood

	Body fluids, faeces, vomit
	*
	
	Several occurrences each working day e.g. faeces, blood

	Dust/dirt
	*
	
	Several occurrences each working day e.g. Theatre cleaning

	Humidity
	
	*
	

	Contaminated equipment or work areas
	*
	
	Several occurrences each working day e.g. used operating instrumentation

	Driving/being driven in normal situations
	
	*
	

	Driving/being driven in emergency situations
	*
	
	One to two times a month e.g. transferring patients to other hospitals or being called in for an emergency

	Fleas or lice
	*
	
	Very rare e.g. patients with known/unknown colonisations

	Exposure to dangerous chemicals/ substances in/not in containers
	*
	
	Several occurrences each working day e.g. formaldehyde

	Exposure to aggressive verbal behaviour where there is little/no support
	
	*
	

	Exposure to aggressive physical behaviour where there is little/no support
	
	*
	

	Comments:

	

	Emotional Effort
	Yes
	No
	Details

	Processing (e.g. typing/transmitting) news of highly distressing events
	
	*
	

	Giving unwelcome news to patients/ clients/carers/staff
	*
	
	Less than once a month on average e.g. cancelling patients from operating lists

	Caring for the terminally ill
	*
	
	Less than once a month on average e.g. patients undergoing palliative surgery

	Dealing with difficult situations/ circumstances
	*
	
	On a daily basis e.g. discussions with medical staff, conflicting situations

	Designated to provide emotional support to front line staff
	*
	
	Several times a week e.g. debriefing following operations

	Communicating life changing events
	*
	
	Less than once a month on average e.g. discussing consent with patients i.e. amputation of a limb or risk of stoma

	Dealing with people with challenging behaviour
	*
	
	Less than once a month on average e.g. prisoners or anxious relatives

	Arriving at the scene of an accident
	
	*
	

	Comments:

	


	Physical Effort
	Yes
	No
	Details

	Working in uncomfortable/ unpleasant physical conditions
	
	*
	

	Working in physically cramped conditions
	
	*
	

	Lifting weights, equipment or patients with mechanical aids
	
	*
	

	Lifting or weights/equipment without         mechanical aids
	*
	
	Several times a day, for periods of under 20 minutes each e.g. moving sets from storage area

	Moving patients without mechanical aids
	*
	
	Several times a day, for periods of under 20 minutes each e.g. positioning patients for operating

	Making repetitive movements 
	*
	
	Several times a day, for periods of under 20 minutes each.

	Climbing or crawling
	
	*
	

	Manipulating objects
	*
	
	Several times a day, for periods of under 20 minutes each e.g. moving / focusing lights

	Manual digging
	
	*
	

	Running
	*
	
	More than once a month e.g. trauma calls for periods under 20 minutes.

	Standing/sitting with limited scope for movement for long periods
	*
	
	Several times a day, for periods of more than 20 minutes each e.g. standing in the scrub role

	Kneeling, crouching, twisting, bending or stretching
	*
	
	Several times a day, for periods of under 20 minutes each e.g. setting up equipment for each patient i.e. suction

	Standing/walking for substantial periods of time
	*
	
	Several times a day, for periods of more than 20 minutes each e.g. in the circulating role

	Heavy duty cleaning
	
	*
	

	Pushing/pulling trolleys or similar
	*
	
	Several times a day, for periods of under 20 minutes each e.g. camera stacks

	Working at heights
	
	*
	

	Controlled restraint i.e. jobs requiring training/certification in this
	
	*
	

	Comments:
	
	
	

	

	Mental Effort
	Yes
	No
	Details

	Carry out formal student/trainee assessments 
	*
	
	Less than once a week several long periods over 30 minutes. e.g. TODP assessments

	Carry out clinical/social care interventions 
	*
	
	Several times a day, several short periods less than 30 minutes e.g. changing bed clothes

	Analyse statistics
	
	*
	                                                                                                         

	Operate equipment/machinery
	*
	
	Several times a day for several short periods

	Give evidence in a court/tribunal/ formal hearings 
	
	*
	

	Attend meetings (describe role):
	*
	
	Less than once a week as a department representative or interdepartmental meeting for periods over 30 minutes.

	Carry out screening tests/ microscope work
	
	*
	

	Prepare detailed reports
	
	*
	

	Check documents
	*
	
	Several times a day, several short periods less than 30 minutes e.g. care pathways

	Drive a vehicle
	
	*
	

	Carry out calculations
	*
	
	Several times  a day e.g. drug calculations

	Carry out clinical diagnosis
	
	*
	

	Carry out non-clinical fault finding
	*
	
	Several times a day, several short periods less than 30 minutes e.g. Theatre environment

	Comments:

	


	Freedom to Act
	Yes
	No
	Details

	Does the post holder generally work with the supervisor/manager close by/available
	*
	
	Office within the department

	Does the post holder generally work with the supervisor/manager contactable by telephone or bleep
	*
	
	Available by bleep and phone

	Is the post holder the lead specialist in their field 
	
	*
	

	
	
	
	

	How often on average is guidance/advice given (To the post holder)
	
	
	Regularly 

	How often is your work checked/monitored/assessed 
	
	
	Annually 

	Comments:

	Advice sought from manger/Team Leader,  primarily on managerial issues.

	


	Employment
	Yes
	No
	Details

	On successful completion of ODP Apprenticeship there is an expectation that the candidate will continue to work for UHS NHS Foundation Trust once employed.
	*
	
	2 Years post qualification

	
	
	
	


Please attach any additional information on a separate sheet.

Signed by post holder:


_______________________________ Date 

Signed by line manager:
_______________________________
Date
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