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Educational Supervisor’s ARCP Report
	Name of trainee: 


	WESSEX NTN:    




	Year of training:    
 

	NAME OF HOSPITAL:

	DATE OF PLACEMENT:

FROM:



TO: 

	Name of educational supervisor:

	Date OF REPORT:





Guidance notes for completion of educational supervisor’s report

Introduction

The aim of this document, when completed, is to provide a comprehensive assessment of core skills, attributes, aptitudes and knowledge that are required for the CCT. It is based on a generic document produced by the Wessex Deanery but has been modified for use in Histopathology by the Speciality Training Committee. The assessment is subdivided into seven sections:

1. Clinical skills

2. Developing and maintaining good medical practice

3. Working with colleagues

4. Teaching and training

5. Probity

6. Health

7. Overall assessment

In each section an overall assessment is made initially and then areas of strengths and weaknesses should be identified and discussed in more detail. Educational Supervisors (ES) should take into account when completing the report that the criteria used for assessment will vary depending on the year of training. Any further documentation should be attached. The appropriate box should be ticked to confirm the standard the trainee has reached in each area and then the evidence for that assessment, including the method used to undertake assessment, documented. It is imperative when detailing strengths and weaknesses that specific examples are documented as clear evidence of the assessment taking place. Vague unsubstantiated generalisations, especially when considering areas of concern, are of minimal value in the assessment process as they are easily refuted and do not provide the trainee with a context for the criticism. When completing this document, the ES should ensure that the assessment and comments take into account the views of the Consultant body within the department.

It is expected that you will discuss the contents of the report with your trainee prior to its submission to the ARCP panel. There is room in the report for any pertinent comments that arise from this discussion from either you or the trainee.

If you are both in agreement with the contents of the report you and the trainee should both sign the document and a copy should be given to the trainee for their records. In case of disagreement the areas in dispute should be clearly identified and this should be brought to the attention of the ARCP panel as soon as possible in case there is a need for further collection of evidence prior to the ARCP taking place. If concerns are raised, it is important that detailed evidence (including, if possible, specific dates and incidents) are accurately recorded to be used as substantiating evidence of an unsatisfactory assessment. In these circumstances a tick in the box cannot be regarded as sufficient proof of detailed assessment.

Original Document Dr Adrian C Bateman, Dec 2001;

Modified by Dr Vipul Foria, Chair, Wessex Histopathology Speciality Training Committee, July 2013
Modified by Drs ACB, VF, CT, April 2018

1. CLINICAL SKILLS

	
	Area of  concern
	Borderline Progress
	Appropriate Progress
	Additional comments 
Please also state method of assessment eg personal observation, feedback from other staff

	1.1 Surgical cut-up


	
	
	
	

	1.2 Surgical reporting

[including frozen sections]


	
	
	
	

	1.3 Special techniques

[eg histochemistry, immunohistochemistry, etc.]


	
	
	
	

	1.4 Clinical meetings

[eg attendance, case presentations]
	
	
	
	

	1.5 Autopsies


	
	
	
	


	
	Area of  concern
	Borderline Progress
	Appropriate Progress
	Additional comments 
Please also state method of assessment eg personal observation, feedback from other staff

	1.6 Cervical cytology


	
	
	
	

	1.7 Non-cervical cytology


	
	
	
	

	1.8 Overall clinical judgement


	
	
	
	

	1.9 Conscientiousness
	
	
	
	

	1.10 Reliability & responsibility

[including time management and ability to prioritise tasks]
	
	
	
	


2. DEVELOPING & MAINTAINING GOOD MEDICAL PRACTICE 

	
	Area of  concern
	Borderline Progress
	Appropriate Progress
	Additional comments 
Please also state method of assessment eg personal observation, feedback from other staff

	2.1 Knowledge - clinical


	
	
	
	

	2.2 Knowledge - basic science


	
	
	
	

	2.3 Motivation & commitment


	
	
	
	

	2.4 Insight


	
	
	
	


	
	Area of  concern
	Borderline Progress
	Appropriate Progress
	Additional comments 
Please also state method of assessment eg personal observation, feedback from other staff

	2.5 Audit


	
	
	
	

	2.6 Research


	
	
	
	

	2.7 Information technology
	
	
	
	

	2.8 Educational meetings

[ie attendance at relevant meetings and courses]


	
	
	

	

	2.9 Knowledge of ethics

	
	
	
	

	2.10 Clinical governance

[ie knowledge of principles]
	
	
	
	


3. INTERPERSONAL SKILLS

	
	Area of  concern
	Borderline Progress
	Appropriate Progress
	Additional comments 
Please also state method of assessment eg personal observation, feedback from other staff

	3.1 Relationships with medical colleagues


	
	
	
	

	3.2 Relationships with other members of staff

[please describe staff groups included in assessment]
	
	
	
	

	3.3 Teamworking
	
	
	
	

	3.4 Leadership


	
	
	
	

	3.5 Organisational skills
[eg referral & delegation]

	
	
	
	


4. TEACHING AND TRAINING

	
	Area of concern
	Borderline Progress
	Appropriate Progress
	Additional comments 
Please also state method of assessment eg personal observation, feedback from other staff

	4.1 Clinical teaching

[eg undergraduate and postgraduate]


	
	
	
	

	4.2 Presentations

[within and outside Trust]


	
	
	
	


5. PROBITY AND 6. HEALTH

	
	Area of concern
	Borderline progress
	No problems
	Evidence 
Please also state method of assessment e.g. personal observation, sickness record

[Please do not divulge confidential medical information]

	5.1 Probity [ie overall integrity]

	
	
	
	

	6.1 Health


	
	
	
	


	SUMMARY



	Are there any suggested areas of development over the next year of training?




	

	Has the trainee reached the required standard to progress into the next year of training?

YES


NO




	Additional comments from educational supervisor after discussion of report with trainee

	Comments from trainee after discussion of report with educational supervisor


If there is no disagreement between the trainee and supervisor about the trainee’s progress please sign below

Signature of educational supervisor:






Date:
Signature of trainee:








Date:
	If there is disagreement between the trainee and educational supervisor regarding progress, both should indicate the disagreement below

	I do not agree with this assessment in the following areas:

	


	Details of concerns/investigations:


	Are you aware if this trainee has been involved in any conduct, capability or Serious Untoward Incidents/ Significant Event Investigation or named in any complaint?    

	Yes/ No

	If so are you aware if it has/ these have been resolved satisfactorily with no unresolved concerns about a trainee’s fitness to practice or conduct?   

	Yes/No


	Comments, if any:







Signature of the trainee:







Date:
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